
[Name]

[Telephone number]

[Email address – use college address]

[Home address]

[Postcode]


Education

School that you are attending now:

[Start and until date]

[School or college name & Address]   
Primary or other Schools attended next
[Start and until date]

[School or college name & Address]   
Achievements
· the dates the qualifications to be awarded and any grades you already have

· Any other courses, if they're relevant.


Work Experience

Focus on your work Experience Placement and any other part-time work you have done give one or two examples

[Organization]

[Location]

[Your job title]
[Start and end date/–present]

[Achievements]

[Responsibilities/skills]

[Organization]

[Location]

[Your job title]
[Start and end date]

[Achievements]

[Responsibilities/skills]


Skills and achievements
·  Write a couple of sentences about your skills and qualities you have achieved so far.


Interests

[Hobbies or interests, particularly those that might be useful in your job or career]


References

Either:
Available on request 
Or:
Professional referee

[Name]

[Role]

[Address]

[Telephone number]

[Email address if they have one]

[How this person knows you]

Personal referee

[Name]

[Role]

[Address]

[Telephone number]

[Email address if they have one]

[How this person knows you]

